[Organization Logo]

[Date]

[Title] [Name of Funder Contact]
[Funder Contact Position]
[Funder Name]
[Funder Address Line 1]
[Funder Address Line 2]

RE : [Funder Name] – Thank you for your time [Project Title]
Dear [Name of Funder Contact],

Thank you for taking the time to consider XYZ’s project proposal – [Ex. Youth Leadership Training] – for the recent grant application cycle with [Ex. ABC Foundation].

As XYZ is hopeful to apply again in the future, would you or another review team member be available for a brief meeting to discuss your decision and how we can improve our applications for the future? If this is not a possibility, can you offer a few written comments or suggestions on how to strengthen our application moving forward?

Thank you again for this opportunity and for [Ex. ABC Foundation’s] continued commitment to our community.

Best regards,

[Name]
[Title]
[Relevant Contact Details]
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